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A GUIDE TO JCI PROTOCOL

Preface

We have undertaken to write this publication on protocol as a result of the many requests and questions we received on the subject from our members. This publication aims to help you understand some important aspects of JCI etiquette, decorum, norms and social graces in general. 

Protocol has been part of human life for thousands of years as recorded by historians in ancient Egyptian and Greek courts. To avert the confusion and problems inherent in diplomatic circles and matters of protocol, the nations of the world laid down the rules of precedence based on diplomatic titles at the Congress of Vienna in 1815. That procedure stating the order of official ranking is still practiced today.

Every organization has a set of rules or norms based on their mission, creed or organizational beliefs. However, there are generally accepted or universal codes of conduct that prevail during official meetings, functions and ceremonies. Although we have emphasized protocol in general terms, the information provided applies to JCI tradition and norms.

We are, of course, mindful and sensitive to entrenched national customs and traditions from different parts of the world. This publication is only a guide and should take no precedence over existing national laws and customs, norms, rituals or traditional protocol. We are confident that you will find this publication more timely and useful than ever. We at the JCI Headquarters are delighted to share this information with you in the hope that it will continue to preserve our organizational culture, etiquette and norms.

We hope you will find the templates useful. You may adapt them to your specific need for easy replication. We welcome your comments and suggestions for future editions and updates. Please visit our website at www.jci.cc  for our contact information.
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Introduction

B

ack in the turbulent 1960’s, when the emerging technology was still in its infancy, Marshall McLuhan, Canadian communicator, sociologist and philosopher, coined the term “global village” to describe the transition taking place. Today the global village is a reality with which we must all cope. The global village continues to change and “shrink” at breathtaking speed.

The world we live in is undergoing constant changes, thanks to globalization, advances in telecommunications, etc. Norms or behavior are changing as well. A few years ago it was unheard of to attend a business function without “proper” business attire, yet “casual” wear for important business functions is often acceptable nowadays. Even traditionally conservative organizations now accept casual business attire on Fridays!

What constitutes proper etiquette? It varies. Take the perceptions of time as an example. In certain parts of the world, if a meeting is scheduled to start at 09:00 a.m., it means that all participants must be in their seats by that time. In other areas of the world, you may be easily forgiven if you arrive five minutes late. And in some other areas you may arrive 10 minutes late and still be there before your host!

For a woman to shake hands with, embrace, kiss or hug a male business counterpart or colleague is perfectly acceptable in certain countries, while it is consider promiscuous behavior in others. In some countries, lunch breaks are long and taken seriously, in fact as a feast, while in others they are brief and business-like.

Pre-travel etiquette study prevents cross-cultural faux pas. You can find publications on this subject at your local library and bookstores. You may also check with the country’s consular office, embassy or website for pertinent information. The books listed in the bibliography at the end of this publication are also recommended.

But to successfully use protocol and to overcome intercultural hurdles you don’t have to agonize over the matter, or memorize lists of do’s and don’ts. You just need to recognize that people are different, and spend a little time building relationships by trying to learn how people from a different culture think and behave. The world will then open up to you. As stated in our JCI Creed, “…the brotherhood of man transcends the sovereignty of nations...”

This publication consists of two sections: “Hosting a JCI Officer,” and “The Protocol of Speaking” and “The Protocol of Seating.”  

Hosting a JCI Officer
One of the most important highlights of your JCI year—whether you are a NOM board member, local chapter officer, committee chairperson or just a member—is the opportunity to host a JCI officer in your NOM, chapter or home. Depending on its purpose, a typical visit of a JCI officer to your country may last from three to six days. A JCI President’s visit may last one to two days.

Because the issue of protocol most often arises during the visit of a JCI officer, we shall take some time to share with you some important information on preparing to host a JCI officer. For purposes of clarification, a JCI officer may be an elected officer (such as a JCI Vice President), an appointed officer (such as the JCI Treasurer) or a JCI Headquarters staff member  (such as the JCI Secretary General).

Elected and appointed JCI officers are aware of their job descriptions and are usually carefully briefed by their predecessors and JCI headquarters staff about their assigned NOMs. Ideally, the national president or a NOM member in good standing will meet with the assigned JCI officer at the world congress immediately after elections to discuss the proper time and dates of the JCI officer’s visit to the NOM.

If no one from your NOM attended the JCI world congress, the president-elect should visit the JCI website or contact the JCI Headquarters for information on the assigned JCI Vice President. At some point, the JCI officer or the JCI Headquarters will establish contact with your NOM.

In general, the main objectives of a JCI officer’s visit to your NOM include:

· To meet with, and motivate, as many members and potential members as possible;

· To promote the organization via the local media;

· To meet with government officials, business community and sponsors;

· To visit key NOM and LOM projects;

· To assist in membership retention and recruitment programs;

· To conduct training for your members (the JCI President should not be scheduled to train, unless he or she has specifically requested it);

· To promote JCI and JCI programs and events;

· To discuss new ideas and recommendations about the future of our organization;

· To advise on general matters of interest and conflict;

Once the JCI officer has made that initial contact to your NOM, you should (a) acknowledge his or her correspondence; (b) send an official letter of invitation and; (c) request more information from the officer. (See template # 1: Sample JCI Officer visitation form.) 

The host NOM/LOM or the planning committee should then send the sample JCI Officer visitation form accompanied by relevant NOM information to the JCI officer. (See template # 2: Sample 

relevant NOM information to be sent to visiting JCI officer.) We suggest that this be done three to four months before the officer’s visit.

Once you have received the JCI Officer visitation form back, you should meet with your Planning or Greeting Committee and make proper arrangements for the officer’s official program. A tentative program should then be sent back to the officer as soon as possible. This is also the time to contemplate drafting a press release. (See Template # 3: Sample press release.)
When planning the tentative program for the visiting JCI officer or dignitary, please bear in mind that:

· You may be asked to assist the visiting JCI officer with visa information or entry certificate into your country depending on the visiting officer’s country of origin and whether or not there is an embassy or consulate of your country in the officer’s country of residence.

· You can convey the passport information of the visiting officer to the airline, airport and/or customs officials in your country to expedite and facilitate the smooth passage for your arriving guest.

· You must inform the visiting officer what accommodation arrangements you have made, including the hotel room rate, full contact information and address of the facility and available amenities (business center, health club, etc.). It is imperative that you inform the visiting officer right from the onset which expenses will be taken care of by the NOM and which will be borne by the officer. 

· Although home hospitality is appreciated, please keep in mind that a visiting JCI officer must have full access to communication facilities (fax, phone, internet) to send and receive information to and from the JCI Headquarters and his or her family.

· You may contact the visiting officer’s embassy, high commission or consulate in your country to arrange an appointment for the officer during his or her visit. 

· The program should allow some free or personal time every day for the officer to perform some administrative duties (write and send reports to JCI Headquarters, pertinent JCI officers, family members, etc).

· Since the JCI officer may be visiting several countries, airline baggage weight should be considered for presents and gifts for the visiting officer.  

· It is your responsibility to arrange surface transportation for the duration of the officer’s stay in your country. You may assign a special liaison or personal assistant to the visitor during his or her stay.

· Long internal surface travel should be avoided if possible. After an exhausting road trip, it’ll be difficult for the visitor to remain productive. We suggest that members from different chapters meet at a predetermined central location to ensure time effectiveness.

· Suggestions on dress code or attire to the various functions and meetings planned for the officer should be made on time for the visiting officer to pack appropriately. 

· Inform the visitor of expected weather conditions during the visit.

· Currency information of your country and the exchange rate in US dollars, as well as electric current and voltage, are useful.

· Always have an alternative plan or “Plan B.” The visit of the JCI Officer may be delayed or cancelled due to unforeseen circumstances, such as flight cancellation, adverse weather conditions, illness, etc. When planning the program or making appointments, emphasize an alternative course of action or “plan B” if the visitor does not arrive due to circumstances beyond his or her control.

Communication and exchange of correspondence should continue between you and the visiting officer until the day of the visit. As soon as the officer arrives at the airport, please reconfirm his or her onward ticket (if necessary) and go over the program with him or her.

What is Protocol?

Protocol is particularly important during official ceremonies and functions such as LOM and NOM meetings, receptions, hosting a JCI officer, JCI conferences, world congresses, etc. International protocol helps us deal with cultural differences in a formal manner. Just as each country may have its own protocol, so does each organization or company.

The term “protocol”—derived from the Greek word proto-kolla. (protos means “the first,” and kolla means “glue”)—has many meanings and connotations. The definition we have chosen, although basic, suffices for our purpose. Protocol is “the generally-accepted code of etiquette and precedence within a particular group or entity.” It could also be defined as a long-established code prescribing deference to superior rank and adherence to due order.

In other words, “protocol” is an expected and acceptable way of behaving in a given social situation. “International protocol” is the recognized system of international courtesy. Here is some important information regarding protocol for easy guidance and reference:

· A general rule of protocol is that the guest follows the rules of the house. In other words, “When in Rome, do as the Romans.” 

· Inform your guest about the appropriate dress code for the function, the suggested time of arrival, the point of entrance, where to park, who will greet the guest and where, persons to be introduced to the guest at the point of entrance, order of procession to the hall, seating arrangements, order of speeches, and order of departure after the event.

· In general, elected JCI officers rank higher than appointed officers (for instance, an elected Executive Vice President or Vice President ranks higher than an appointed Secretary General, Treasurer or Project Director).

· During official ceremonies, lower-ranking officers speak and are introduced before higher-ranking officers. This does not apply to a LOM or NOM official business meeting.

· A current JCI Board member ranks higher than a past JCI Board member.

The JCI Protocol of Speaking

It is advisable to provide the visiting officer, in advance, detailed information about your NOM or LOM. You may also advise your guest to add a few words in your local language as part of the speech. Ensure that pronunciations and punctuation are correct. In general, lower-ranking officers speak before higher-ranking officers, for instance:

(Program or project chairperson

(LOM Board member

(Local Chapter President

(NOM Board Member

(National President

(JCI Vice Presidents    

(JCI Executive Committee Members

((Lower-ranking government officials, commissioners, mayors, etc.)

(JCI President

((Higher-ranking government officials, ministers, ambassadors, etc)

((Country’s president or head of state)

Official Titles and Salutations

It is not only courteous but also respectful to introduce important dignitaries with their proper and official titles. Ensure you know the proper salutation and correct name of the country, etc. The preferred way to introduce a government official is as follows:

Title: His Excellency

Full Name: John DOE,

Rank or office held: Minister of __________ or Ambassador of  ______________________ (name of county)

The preferred way to introduce a JCI officer is as follows:

“Ladies and gentlemen, I would like to present (or please welcome with me) ….

Title of JCI Officer: “JCI Vice President”

Full Name of JCI Officer: “John DOE”

Officer’s native country: “from _____________________ (name of country),”

JCI Officer’s Assignment: “assigned to _____________.”

The President or Presiding officer 

During an official JCI meeting, if the president or presiding officer is a man, he should be addressed as “Mr. President” or “Mr. Chairman.” 

If the president or presiding officer is a woman, she should be addressed as “Miss President” or “Miss Chairperson” (if unmarried); or “Mrs. President,” “Mrs. Chairperson,” “Madam President,” or “Madam Chairperson” (if married).

Note that the term “Chairman” can also used when addressing both male and female presiding officers. 

For purposes of clarification, the LOM president is the principal host at a LOM event while the NOM President is the principal host at a NOM event. The NOM president and the visiting JCI officers are both treated as guests at a local function hosted by a LOM.

Honorable vs. Excellency

The Honorable is the preferred title used in addressing most high-ranking government officials in office or retired. This title is also accorded to foreign diplomats, cabinet officials, officials of ministerial level or similar rank, and heads of international organizations.  

His (or Her) Excellency is used for foreign chiefs of state, heads of government, foreign cabinet officers, foreign ambassadors, other foreign high-government officials, or former foreign high-government officials.

To clarify, let’s envisage the following scenario:

Your LOM is launching an official project and you have invited a minister from your country and a minister or an ambassador from another country. You should introduce your country’s minister as “The Honorable Minister,” and the visiting minister or ambassador as “His (or her) excellency ”.

Note that countries have different forms of government and this must be reflected in your introduction, for instance:

Chief of State: 

(Including emperor, shah, king, queen, sultan, etc.)

His (or Her) Majesty the Emperor (or Empress) of  _________________________ (name of county) 

President, head of state or prime minister of a nation:
His (or Her) Excellency, the President and Commander-in-Chief of _________________________ (name of country)

Vice president or deputy prime minister of a nation:

His (or Her) Excellency, the Vice President of ______________________ (name of country)

Wife of the head of state of a nation:
Her Excellency, the First Lady of  ____________________________ (name of country)

Foreign official government representatives (such as Ministers or Ambassadors)

His (or Her) Excellency, the Minister (or the Ambassador) of _______________________ (name of country)

Royalty

Reigning Kings and Queens or members of the royal family are introduced as follows:

King: His Majesty, the King of ___________________ (country)

Queen: Her Majesty, the Queen of _________________ (country) 

Prince: His Royal (or Imperial) Highness
Princess: Her Royal (or Imperial) Highness

When introducing someone, a professional title is usually placed before the name, for instance:

“Ladies and gentlemen, our guest speaker today is Dr. Jane Doe.”

Organizational Flags and Creed vs. National Flags and Anthems 

· National and organizational flags.

Flag etiquette is also very important. Flags of nations may change from time to time. Ensure that you have the proper national flag of your guest in display. Verify the correct flag from the visiting guest’s embassy, consulate or high commission in your country or from any United Nations agency. The JCI flag can be ordered from the JCI Headquarters sales department. 

You can obtain information about the proper display of national flags from any protocol officer from your local government office. Usually, the host national flag has precedence and is placed in the center when you have an odd number of flags.  When you have an even number of flags, you place the host flag to the right. National flags have precedence over organizational flags. Never fly a foreign flag higher than the host nation’s flag, and never fly a foreign flag at half-mast unless that foreign country grants permission. 

· The national anthem (if necessary).

The national anthem may be played by a band or from an audio system when heads of state or members of the royal family, or their representatives, are in attendance. The national anthem of the host country is played before that of the visitor. It is appropriate to stand still facing the flag and/or the photograph of the head of state when the national anthem is played.

· The JCI Creed should be recited at the commencement or at the end of any official function or meeting.

Ensure that a full-size JCI creed banner is conspicuously displayed or make photocopies of the JCI creed on the reverse side of the program for non-members to recite as well.

The use of microphones

Since you are likely to use audio equipment, such as a microphone, during a meeting, we thought we should give you some pertinent advice regarding microphones. We recommend using a microphone when you have more than 50 persons in the audience, otherwise the “small talk” or noise at the back of the room may drown your voice. When you use a microphone, please bear the following in mind:

· Always check and test the mike before use.

· Switch the mike off when not in use.

· Speak clearly and distinctly, but don’t shout, into a mike.

· Avoid looking sideways or behind you while speaking on the mike.

· Don’t knock or cough on, or shuffle paper on the microphone in front of your audience.

· If there are 2 or more mikes in the room, avoid reverberations or ‘feedback sound.’ Feedback (irritating noise or sound) occurs when two or more mikes are placed too close to one another.

· When reading from a paper or document, use a podium or table-mounted mike rather than stand-alone mike.

· Mike wires and all cables should be taped firmly to the floor to avoid accidents.

· Have extra batteries for hand-held or wireless microphones.

The JCI Protocol of Seating

When dinner is announced, the mistress of the house requests the lady first in rank to show the way to the rest, and walk first into the room where the table is served. She then asks the second in rank to follow…bringing up the rear herself. The master of the house does the same with the gentlemen. When they enter the dining room, each takes his place in the same order. The mistress sits at the upper end those of superior rank next to her, right and left, those next in rank following, then the gentlemen and the master at the lower end. Nothing is considered a greater mark of ill breeding than for a person to interrupt this order or seat himself higher than he ought. 

— John Trusler, Honours of the Table, 1778.

Seating arrangements are typically designed not just to honor an important guest or friend but to enhance the flow of good conversation during dinner. Those who understand the art of small talk are well aware that “at a dinner party one should eat wisely but not too well, and talk well but not too wisely…” —Somerst Maugham.

At an informal dinner, a toast or grace may not be expected. In a formal dinner or ceremony, a grace, invocation or toast may be given to honor or celebrate a particular person or a significant event or date of the organization.

It is customary to allow the main guest or VIP to make brief remarks or deliver a “message of greetings” just before dinner or immediately after. The host should have the last intervention with a “vote of thanks.” Gifts or presents may be exchanged before or after dinner.

In most organizations guests are seated according to rank, seniority and other considerations. Emphasis should be to ensure that guests are placed in their proper seats. It is desirable that the total number of persons at the table not be a number divisible by four (4) in order to alternate men and women between host and hostess. Proper salutations and recognition of important dignitaries in the room is also an important JCI norm. 

For seating arrangements, you should note the following:

· Important dignitaries or VIPs or high-ranking officers should be seated in the front row or “high-table,” and low-ranking officers in the rows behind.

· To avoid any confusion, seats can be pre-assigned with name cards placed on each seat or on back of the seat. The airlines have eliminated any seating confusion onboard by pre-assigning seat numbers to passengers!

· Both husbands and wives are granted the same status as their higher-ranking spouses. Thus, if the host national or local president is a married female, her husband is seated according to her rank.

· If possible, two or more persons of the same profession should not be seated together.

When a spouse, parent, sibling or family member accompanies a guest, a relative or the next ranking NOM or LOM officer should also accompany the host. The guest normally seats to the left of the main host and the host’s spouse or next ranking officer next to the guest. The next ranking guest should be seated at the left-hand side of the main guest or next to the main guest’s spouse. The host’s spouse or next ranking officer should be seated at the left-hand side of the second most important guest.

Other guests should then be seated according to a pre-determined order of precedence. It is customary for the host to escort his or her guest to the door or to the most probable point of departure (such as the place where the guest’s car is parked).

JCI Senators Protocol
Since we received many requests regarding the JCI protocol as it pertains JCI Senators, we have decided to provide some useful information on this issue. Again, we are well aware that many LOMs, NOMs and Senate organizations have their own history and protocol regarding JCI Senators. 

The information contained in this section is not meant to conflict with such long-standing norms, but to provide additional insights, particularly to those LOMs or NOMs without a Senate history. We are particularly grateful to JCI Senator Peter Bakos for his invaluable contribution to this section. 

It is imperative to first understand what the JCI Constitution prescribes as the rights and privileges of a JCI Senator. According to Bylaw 20-1 of the JCI Constitution, “An award know as JCI Senatorship, granting life membership in the organization and in Junior Chamber Senate, may be awarded to Individual Members or past members as a means of honoring them for rendering outstanding service to Junior Chamber…” 

Additionally, Bylaw 20-5, of the JCI constitution states as follows: “A Senator, as such, is not qualified to be elected an officer of the organization and shall have no special rights, except those which are granted to ordinary members of Junior Chamber age. Senators who have passed Junior Chamber age, shall have no rights whatsoever, except those which may be granted from time to time by the organization.”

Furthermore, Bylaw 20-6, section 4, states as follows: “The Senate shall not engage in any activity which conflicts or is likely to conflict with the purpose or activities of JCI or any NOM or LOM; it shall not make public announcements or media releases, and it shall conform to all constitutional provisions and policies of JCI which relate to Senators individually or as a group.”

The fact that a JCI Senatorship confers life membership to an outstanding member is something to be publicized at official functions, something Senators should be proud of. At an international Senate function, luncheon or banquet, such as during an Area Conference or World Congress, after all the important dignitaries have been introduced or recognized, the master of ceremonies or the presiding officer may recognize Senators by saying “may I ask all senators present at this time to please rise for recognition.”

In speeches, the speakers should include Senators in their salutations as follows:

JCI World President

JCI Senate President and Chairman of the Board

JCI Executive Committee Members

JCI Board Members

National President

NOM Executive Committee Members

NOM Board members 

LOM President

LOM Board Members

Area Senate Chairperson

NOM Senate Chairperson

LOM Senate Chairperson

Members

JCI Senators

Distinguished Guests

Ladies and Gentlemen

The host LOM or NOM Senate President at the function should be recognized individually “Senate President (or Chairman) of the ______________  Junior Chamber (name of NOM or LOM)

The five-digit JCI Senate number of the individual Senator is usually announced following the Senator’s name.

In JCI, as well as in most LOMs and NOMs, the Senate President is usually the Immediate Past President (IPP) or Chairman of the Board (COB). In that case, the office has precedence: “ We would like to recognize the Immediate Past President and Senate Chair of the  ______________  Junior Chamber (name of NOM or LOM), _______________ (name of Senator),  Senate number________________.”

It is a Senate tradition to find out the oldest and youngest JCI Senator (by Senate number) in the gathering. The presiding officer should simply devise a method for soliciting Senate numbers from all Senators present depending on the number of Senators in the room. 

When presenting someone his or her JCI Senatorship, ensure that the presentation ceremony is presided by a JCI Senator. All Senators present in the room should be invited to stand. The person’s accomplishments and new Senate number should be read to the hearing of all in the room. The Senate certificate should be presented to the new Senator followed by the Senate card and Senate pin.

Table Arrangements and Seating Formats

Depending on the occasion or event, we suggest in the following pages different styles of seating arrangements: (i) the family-style seating arrangement is ideal for a group of 10 persons or less; (ii) the U-shaped seating arrangement is ideal for a group of 10 persons or more; (iii) the general assembly arrangement is designed for official business meetings; (iv) the theater-style or classroom seating arrangement is ideal for large social functions or events, with 100 or more persons.

Family-style table seating arrangement (large table with less than 10 seats)
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Seat as follows: 1 = principal guest or VIP; 2 = hostess or host’s spouse; 3 = male guest; 5 = next higher-ranking officer; 4 = female guest; 6 & 7 = lower-ranking officers (alternate male/female); 8 = host.

U-Shaped seating arrangement (3 tables with more than 10 seats)
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1= next highest-ranking national officer to NP; 2 = National President; 3= visiting JCI officer; 4 = host LOM president; 5 = next higher-ranking LOM officer; 6 to 15 = members and prospective member in order of ranking, with male/female alternate seating.

General Assembly Seating Arrangement
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The General Assembly seating arrangement is ideal for congresses, conferences, conventions and official business meetings. If there are more than one Executive Vice President and Vice President, a two-tier high table should be set up. The Executive Committee seats on the higher dais while other Board members seat on the lower dais. In most large NOMs, the members of the Executive Committee—President, Immediate Past President, Executive Vice Presidents, General Legal Counsel, Treasurer and Secretary General—would seat on the higher dais. Vice Presidents, Directors and other appointees would seat on the lower dais.

1 = General Legal Council; 2 = Vice President; 3 = Immediate Past President; 4 = Secretary General; 5 = Presiding officer or Chairperson; 6 = Visiting JCI officer or Guest of honor; 7 = Executive Vice President; 8 = Vice President; 9 = Treasurer; 10 – 21 = LOM presidents, chief delegates or councilors; 22 and up = observers. Note that there are usually no tables in front of the chairs in the observers’ area.

Theatre or Classroom Arrangement (for 100 or more)

[image: image7.wmf] 

 


1a = Head of state highest ranking govt. representative; 1b = JCI President; 1c = Host NOM president; 1d = host LOM president; the front row seats left of 1a = reserved for JCI Executive and Board members and other JCI officers; 2nd and 3rd row seats behind 1a, should be reserved for the security personnel and entourage (ministers, commissioners, etc.) of the head of state; 2nd and 3rd rows left of 1a, should be reserved for national presidents, past JCI officers, etc.; rows 4 and 5 should be reserved for members, observers, etc.  

TEMPLATE  # 1

Sample form to be completed by visiting JCI officer before a visit

(  Mr.
 (  Ms.  (  Miss

First Name: 
 Middle Name: 
Last Name:

Professional Title: 
  JCI Office Held: 

Mailing Address: 

Tel. Home: (          ) 
   Tel. Business: (           )   

Fax Home: (          )  
  Fax Business: (          )  

Cell Phone: (          )  
 E-Mail Address: 

Tentative dates of visitation:  


Arrival and Departure Information: 

Passport Number: 
 Expiration Date of Passport: 

Country of Origin: 

Main Purpose of Visit: 

Major Activities and goals to be achieved during your proposed visit: 

Proposed training or seminar topics and duration: 

Accommodation preferred:
(  Home hospitality
(  Hotel accommodation

· Hotel room price range: 

Special Needs

· Medical: 


· Dietary: 


TEMPLATE  # 2

Sample NOM information to be sent to visiting JCI officer before a visit
◙  Name and contact address of national president

◙  Address and contact information of national secretariat (if any)

◙  Name and contact information of national senate group

◙  Name and contact information of national training institute coordinator

◙  NOM membership declaration in the last 5 years:

◙  Number of LOMs:

◙  Current year NOM plan of action

◙  Strengths and weaknesses of NOM

◙  Major national project(s) planned for the year

◙  International meetings or events attended and hosted by NOM in the last five years

TEMPLATE  # 3

Sample press release
(To make your press release readable and understandable, you should have it typed, double-spaced and generally not more than one or one-and-half pages. Copies of the press release should be sent to the news editors or directors of your local newspapers, and radio and television stations. Include with your press release a brochure about your NOM or LOM, a JCI marketing video or brochure, and the visiting officer’s press kit or biography.)

FOR IMMEDIATE PRESS RELEASE (Date)

CONTACT: Name, title and contact information of the member the press should contact for additional information or questions.
HEADLINE: JCI Vice President from _______________ will visit (Your City, Town, State) on (Date and year).
The _________________ Junior Chamber announced today that (name of officer), (office held), of JCI, from (residing country of visiting officer), is scheduled to visit (your city) from _______ to __________ as part of his (or her) six-nation official tour.

During the ____-day visit, (name of officer) will conduct training on (topic) for our local members and guests of Junior Chamber. (name of officer) will also induct new members, and pay courtesy visits to ____________ ____________  on ____________ at _____________ .

Before departing our city, (name of officer) is expected to donate blankets on behalf of our local chapter to the local children’s hospital located on ______________. (Name of officer) will subsequently address the press on the history, major programs and global activities of JCI at a brief reception in his (or her) honor at (time of event), at the Junior Chamber secretariat, located at  _____________________ .

(Brief history of your LOM and NOM followed by brief history of JCI)

Junior Chamber International (JCI), Inc., is a worldwide federation of young professionals and entrepreneurs in action between the ages of 18 and 40…   
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