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Job Opportunities at JCI ​— Learning and Performance Manager

JCI (Junior Chamber International), a worldwide organization of young leaders and entrepreneurs with headquarters in St. Louis, Missouri, USA, wishes to appoint a Learning and Performance Manager.

Requirements:

The ideal candidate will have international educational experience and exhibit a high degree of leadership, professionalism, and enthusiasm. Multilingual and bilingual JCI members will be given preference.
Additionally, the ideal candidate must:

· Hold a Master's or Bachelor's degree in Education or a related field. 

· Have the ability to develop training aids and instructional materials in English using a range of media. 

· Demonstrate database management skills. 

· Be able to gather data, compile information, and prepare reports. 

· Know planning and scheduling techniques. 

· Show record-maintenance skills. 

· Be able to compile and produce course catalogs and promotional materials. 

· Demonstrate organizing and coordinating skills. 

· Be capable of preparing basic statistical analyses and summaries. 

· Know about learning agencies and resources. 

Job Description:

Reporting to the Interim Secretary General, the JCI Learning and Performance Manager will be responsible for managing JCI University activities and records. Specific duties will include the following: 
· Schedule JCI University seminars, instructors, and rooms; assists instructors with course setup and other training requirements. 

· Administer JCI University training accounts, including billing, issuance of expenditure documents, and monthly reconciliation. 

· Register JCI University seminar participants and generate related documents. 

· Produce or coordinate the production of instructional material required for seminars. 

· Develop catalogs and other promotional training materials. 

· Review training requests and enrollments; adjust training schedule as required according to enrollment data. 

· Manage and archive training records. 

· Extract enrollment data; compile and prepare statistical reports for management review. 

· Research availability of a variety of courses offered by external organizations; present information in an organized manner. 

· Perform miscellaneous job-related duties as assigned. 

About JCI

JCI (Junior Chamber International) is a worldwide federation of young leaders and entrepreneurs with more than 200,000 active JCI members and millions of JCI alumni. JCI members contribute to the advancement of the global community by creating positive changes in approximately 6,000 communities in more than 100 nations worldwide. 
JCI members lead projects in the areas of Business, Individual, Community, and International Development. They meet, learn and grow. By participating in various projects, meetings, seminars and events around the globe, JCI members grow personally and professionally, developing the entrepreneurial and leadership skills needed to generate positive changes in their communities, their countries, and the world.
For more information, please visit 
 " 

www.jci.cc.
 

 " 



Interested? Please send your resume to hr@jci.cc.
